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Welcome and Introductions

ACTIVITY:

ESTIMATED TIME:

BACKGROUND:

MATERIALS:

Welcome and provide introductions and ground rules 
for the day.

30 minutes

This is an opportunity to set the tone for the day.

Flip chart pages and markers, with each of the ground rules 
written down for all to see

A copy of the Ground Rules 

Copies of the Pre-Evaluation, one for each participant 

GOALS:
1. To welcome everyone and lay out expectations for the training.

2. To introduce the agency and its staff to participants.

3. To introduce the participants to the agency and each other.

4. To get to know a little about everyone through an icebreaker.

5. To review Ground Rules. 

6. To administer a Pre-Evaluation.

 
 
OBJECTIVES:
At the end of this activity, participants should be able to:

1. Know who is conducting the training.

2. Know a little about other participants.

3. Have an understanding about the goals of the training.

4. Understand the Ground Rules and how by following them,  
the training will be more welcoming to all.
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Facilitator Talking Points

 ✜ Introduce yourself and your sexual or domestic violence service provider agency. Ask 
other agency staff to introduce themselves.

 ✜ Ask participants to introduce themselves by stating:

 ❖ Name

 ❖ Congregation or agency

 ❖ Something they collect*   
(*a collection is 3 or more of something—books, orchids, figurines, etc.)

 ❖ Have an agency colleague start, and end with yourself. Be sure everyone  
introduces him/herself, including those who might have come in late.

 ✜ Review the logistics of the day, including:

 ❖ Breaks

 ❖ Information about lunch

 ❖ Location of restrooms

 ❖ Turn off/silence cell phones

 ❖ CEU’s (if offering them)

 ❖ Other

 ✜ Distribute Pre-Evaluations and ask participants to take 5 minutes  
to complete the Pre-Evaluation. Collect evaluations.

 ✜ Review the Ground Rules and the reasons for the Ground Rules.  
Make sure there are no questions.
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